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York Mind

Young People’s Coordinator

Job Description
Job Title:  Young People’s Coordinator
Responsible To: Young People’s Manager
Primary Job Purpose:  To coordinate the project which aims to support                   young people aged 8-21 who may be experiencing difficulties with their mental health. The project will be structured to deliver weekly Arts Award group sessions, peer support group sessions as well as 1-1 mentoring.
Hours: up to 30 hours per/week, will include some evening work. 

Salary: £21,600 pro-rata
Key Responsibilities
Client Focussed: 

1. To conduct initial appointments with young people to assess risk and suitability as well as set initial personal goals
2. To monitor client progress throughout the project
3. To write session plans for art groups which are appropriate to each age group (9-11, 11-14, 14-16, 16-21)

4. To prepare and facilitate multiple weekly art based/life skills groups for a variety of age groups
5. To provide ongoing support, information and advice to clients accessing the project in order to ensure that they remain motivated and focussed in achieving their agreed objectives
6. To facilitate positive move on for young people from the project eg. into mainstream groups, volunteer opportunities, education or employment

Administrative: 

1. To maintain accurate client records and session notes on the organisational database 

2. To assist the manager with recording outcomes and tracking project targets 

3. To assist the manager with obtaining evaluations and producing project reports 
4. To follow operational systems with the wider young people’s team to ensure effective communication and delivery

Volunteers:

1. To recruit and train project volunteers

2. To deliver ongoing volunteer support and supervision
External Relationships:
1. To build effective partnerships with mainstream providers likely to be of assistance to clients

2. To build effective partnerships with professionals likely to encourage clients to refer to groups and projects

3. To proactively promote York Mind services externally

Other:

1. Undertake any other duties that may be reasonably required
1

